
GARFIELD COUNTY JOB DESCRIPTION 
ASSISTANT DIRECTOR OF NURSING 

 
 
 
The County is an equal opportunity employer.  The County shall, upon request, provide 
reasonable accommodations to otherwise qualified individuals with disabilities. 
 
This job description is intended to reflect core areas of responsibility and an incumbent 
employees’ knowledge and skill set needed to complete those functions.  This document 
is not intended to catalog each individual duty; employees are routinely called upon to 
address emerging employer requirements in alignment with individual work units and 
assignments of jobs.  The job description does not constitute an employment agreement 
between the employer and employee and is subject to change by the employer as the 
needs of the employer change. 
 

Job Title: Assistant Director 
of Nursing 

FLSA Status:  Non-Exempt  Exempt 

Department: GCHC Reports to: DIRECTOR OF NURSING 
 
Work Unit Overview:  The Assistant Director of Nursing role is to monitor health status 
and identify community health problems; diagnose, and investigate health problems and 
health hazards in the community; and enforce laws and regulations that protect health 
and ensure safety. 
 
Job Summary:  Provide nursing services, instruction, health assessment and guidance 
in homes, clinics, schools, community centers, and places of employment, in connection 
with the prevention, detection, and control of diseases and the promotion of health. Duties 
also include providing guidance to other nursing and auxiliary staff in clinics; functioning 
as clinic or program coordinator; and performing related duties as required. 
 
Essential Functions (Major Duties or Responsibilities): These duties are the essential 
functions and are not all-inclusive of all duties that the incumbent performs. 
 

• Plan and provide nursing services, instruction, health counseling, and guidance to 
individuals, families and groups regarding diseases, health conditions, public 
health and rehabilitation in a clinical setting or within an assigned geographical 
area including homes, public and private schools, special programs, and places of 
employment.  

 

• Provide leadership, nursing supervision, and direct services in a wide variety of 
health areas, including maternal and childcare, communicable disease 
investigations, health education (personal hygiene and nutrition), care and 
treatment of health problems, mental health follow-up (e.g. suicide and death in 
the family), and disability children referrals.  

 

• Teach nursing care to members of the family or other persons giving care in their 
absence, family planning, sexually transmitted disease information and follow-up, 
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home and hospital birth follow-up, cancer screening and information, immunization 
assistance, and other programs which may be established in the Public Health 
Division.  

 
 

• Evaluate individual and family situations for problems detrimental to good health, 
work with family members to alleviate those problems and to promote good health 
habits; refer individuals and families to appropriate agencies and clinics for 
necessary services; coordinate care of individuals and families with other public 
and private service providers. 

 

• Determine special need of an assigned geographic or program areas; recommend, 
and implement projects to meet those needs. Monitor outcomes and collects 
quantitative data as appropriate. 

 

• Assist individuals and families in carrying out recommendations made by a 
physician; administer prescribed injections and oral medications. 

 

• Plan, direct, and perform epidemiological investigations in homes, schools, 
schools, the community and public health clinics. 

 

• Conduct health appraisals and developmental evaluations tests, prepare 
appropriate records and arrange follow-up based on findings. 

 

• Consult with physicians, nursing staff, and other professionals on public health 
programs, patient reports and evaluations, medical tests, and other related duties; 
and provide guidance to professional and para-professional staff and volunteers 
as needed. 

 

• Participate with community groups in assessing community health needs and 
implementing necessary improvements in service delivery for assigned geographic 
or program area. 

 

• Write grant proposals, reports, and maintenance of statistical data necessary for 
program operations and reports. 

 

• Act as liaison between the County and other health organizations. 
 
Non-Essential Functions: 
 

• Attend workshops, seminars, and educational sessions to keep updated on 
changes in assigned area of departmental responsibility. 
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• Coordinate public hearings. 
 
Physical Demands and Working Conditions:  The demands and conditions described 
here are representative of those the employee must meet to perform the essential 
functions of the job. 
 

• Frequently required to walk, sit, talk, and hear.  
 

• Must occasionally lift and/ or move up to 25 pounds.  
 

• Specific vision abilities required by this job include close vision, distance vision, 
color vision, peripheral vision, depth perception, and the ability to adjust focus. 

 

• Work occurs in a normal office environment, as well as in institutional settings, 
schools, homes, and outdoor settings. Duties may require exposure to hostile, 
emotionally disturbed or mentally ill persons and/or confrontational interpersonal 
situations; may work in dangerous, high crime areas of the community; and/or 
standby, callback and work during non-routine hours.  

 

• May involve occasional travel by auto to attend meetings with community partners. 
 
Supervision Exercised:  List jobs reporting to the subject position and level of 
supervisory authority.  This position requires oversight, management, and/or direct 
supervision of a wide variety of professional, technical, clerical, and service professions. 
 
Knowledge, Skills, and Abilities: 
This job requires knowledge of modern principles, methods, and practices of nursing, 
including preventive medicine, epidemiology, education, gerontology, and sociological 
problems involved in public health nursing; and community aspects of public health 
nursing programs. 
 
This job requires knowledge of community resources available for assistance in public 
health programs. Federal, State, and local laws and regulations governing public health; 
causes, control and care of chronic and communicable diseases and illness, 
handicapping conditions, mental illness and other disabling conditions; child growth and 
development and procedures involved in promoting maternal and child health. Also 
requires knowledge of environmental, sociological, and psychological problems related 
to public health nursing programs; principles and procedures involved in family planning, 
sexually transmitted disease control, and pre and post-natal care; procedures and 
practices used to promote maternal and child health and to assess infant, child, 
adolescent development and other special programs; principles and practices of work 
safety, especially as related to communicable diseases; differing cultural, religious, 
economic and social groups and their relationships to the delivery of and acceptance of 
health care services; and current literature and trends in community health. 
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This job requires the ability to organize and carry out nursing activities in assigned district 
or program; guide the work of professional and para-professional personnel and 
volunteers and to provide clinical oversight of student nurses; differentiate medical 
problems requiring immediate consultation with a physician rather than a deferred 
consultation; follow prescribed protocols set up by physicians and to consult with 
physicians and other medical personnel; work effectively with families and individuals to 
assist them in solution to health problems; develop and maintain effective public relations 
with clients, staff, community groups and organizations; exercise independent judgment, 
analyze and evaluate situations independently and take appropriate actions; instruct in 
the prevention of disease and promotion of public health; write and speak effectively and 
prepare and maintain clear and concise records and reports; work with various cultural 
and ethnic groups in a tactful and effective manner; use a computer, calculator, typewrite, 
telephone, facsimile machine, photocopy machine, and audio-visual equipment; and use 
clinical and instructional supplies and equipment including blood pressure cuff, 
stethoscope, audiometer, syringes and needles. 
 
Education and Experience: 
Education for a Director of Nursing is typically an advanced practice Register Nurse who 
has completed additional training in public health, and 3 to 5 years progressive 
experience in nursing, including a public health component. 


